Instructions on how to use the templates:

1) Please paste your artwork on top of the template and do not change the size or resolution – we print directly from the finished template file and this is set to the correct dimensions.

2) Please observe the key in the top left hand corner. You must supply 3mm of bleed – this is to the fine outer blue line in the template. 
The shaded blue area is a ‘no text’ area. Avoid putting any text in this area as otherwise it runs the risk of being chopped.

(n.b: Bleed is the extra ink beyond the point at which the paper will be chopped – this stops you getting white edges on booklets and is essential for a high quality finish).

3) Make sure no part of the original template is showing or else this will print:

Example of a BAD inlay:
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The above artwork will print with the blue parts visible as well. It also has no bleed – the artwork should go all the way to the outer thin blue line.

Example of a GOOD inlay:
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This inlay is fine as it has bleed and no parts of the template are showing. 

Example of a GOOD booklet:
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Reclining Music

Page Nos.

A collection of cliché free
ambient tracks for relaxation.
Guaranteed free of whale-song
and nose-flutes!

All tracks written and recorded by
Kelvin L Smith except track 3
which is by Nick Webb.

Published by Kelvin L Smith and FARFIELD Records.

Visit www.ambientmusic.co.uk for more information.
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This booklet is also fine as it has bleed to the correct line and covers the template. There is also no text too near the edges.
NOTE: pages should be laid out in pairs. For the outer pages of the booklet (as above) the pages should be laid out from left to right as page 4 and then page 1. For the inside pages it should be page 2 then page 3.
4) Save the file as a PDF in CMYK (or Greyscale if using B+W for the inner pages). You don’t have to flatten all the image layers but it will be smaller to email if you do. Make sure you have retained the resolution and size of the original template (300dpi).

THANKS!

